

*** For School of Medicine only ***
SOM has asked for Dean’s or designee’s clearance for their departments to host H-1B temp workers. 
Print on your school letterhead before signature.


RE:	Hiring H-1B Specialty Occupation Worker 	

To:  	Karen Gardner
      
From:  	[Supervisor’s Name, Title]

Date:	[Date]

We intend to hire [Name of prospective H-1B temp worker] as a H-1B Specialty Occupation Worker in the [Department Name] in the Emory University School of Medicine. The intend period of employment for this H-1B petition will be from [date] to [date – not to exceed 3 years].  

If you have any concerns, you may reach me at [contact information].  We are proposing that this temporary worker’s title be [Official title in PeopleSoft & corresponding Job Code] in PeopleSoft.

Filing the H-1B petition with U.S. Citizenship and Immigration Services (USCIS) requires mandatory fees based on the type of petition filed.  

Based on the information provided, I anticipate the status of the petition would be classified as a [new H-1B application, change of status (i.e., F1, J-1 to H-1B), extension, amendment].

Please sign below in acknowledgement that this H-1B temporary worker has been approved by you.  


_____________________________________________  		_____________________
[Name of the Department Chair]					Date
Department Chair


_____________________________________________  		_____________________
Karen Gardner								Date
Director, Human Resources Operations
School of Medicine
		11/6/25
