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OVERVIEW OF STEM OPT APPLICATION PROCESS

View the ISSS STEM OPT Online Workshop

Complete the STEM OPT Extension Request e-form in ISSS Link and get a STEM OPT 1-20

Create a USCIS online account

Submit the online I-765 form before current post-completion OPT end date

STEM OPT period begins immediately following post-completion OPT end date
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https://isss.emory.edu/documents/STEM-OPT-Online-Workshop-FINAL.pdf
http://issslink.emory.edu/

BENEFITS OF FILING ONLINE
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FILING REMINDERS

Get a STEM OPT I-20 first! USCIS denies applications submitted without STEM OPT I-20s. Get your STEM OPT
e |-20 from ISSS before submitting the 1-765 online.

R File on time! STEM OPT applications may be submitted 90 days before the end date of your current post-
completion OPT period but must be received by USCIS no later than your current OPT end date.

EH File in 60 days! USCIS denies applications submitted after 60 days of the date STEM OPT was recommended in
your SEVIS record. Submit your I-765 within 60 days of receiving your new STEM OPT [-20 from ISSS.

@ File inside US. STEM OPT eligibility requires physical presence in the US.
A Do NOT file both paper and online applications! USCIS denies duplicate applications.

X USCIS processing time is the same for paper and online forms. See USCIS processing times here.


https://egov.uscis.gov/processing-times/

QUICK TIPS

Online form is designed to work with all browsers, but Chrome is the preferred browser.

|:_|, Your answers are automatically saved as you work. You can begin the form and return to it later.

E Drafts are saved for 30 days from the last time you worked on the form.

Q Changes to online form cannot be made after payment and submission.

® Technical support for the online form available through USCIS account or by sending a message
through USCIS online help form.



https://my.uscis.gov/account/v1/needhelp

FORMAT REQUIREMENTS

The online form requires several document
uploads.

Format requirements for uploads:

* Photos: JPEG or PNG

* Documents: JPG, JPEG, PDF, TIF or TIFF
* Max file size: 6 MB per file

* English translations required for any foreign
language documents

* No encrypted or password-protected files



CREATE A USCIS ONLINE ACCOUNT

Go to https://my.uscis.gov/ to create an
account. Or sign-in to existing account.

To learn more about creating an account, visit & myuscis makes immigration simpler

myUSCIS provides a personalized account to help you navigate the immigration process. On myUSCIS,

How to Create a USCIS Online Account. e

* Up-to-date information about the application process for immigration benefits;
* Tools to help you prepare for filing and help finding citizenship preparation classes; and

* Information to help explore your immigration options.

@ Try us on mobile

You can use myUSCIS anytime and on any device.


https://my.uscis.gov/
https://www.uscis.gov/file-online/how-to-create-a-uscis-online-account

Completing the Online I-765 Form

=

Add a paper-filed case

View your case status and
case history by adding
your case to your account

Welcome To Your USCIS Account

Select What You Want To Do

=

File a form online

Start a new form, upload
evidence, and pay and
submit online

Enter a representative
passcode

Review and sign forms
prepared for you by your
attorney or representative

Verify your identity

Answer questions about
your immigration history
to verify your personal
identity

Login to your USCIS
online account.

Select the File a form
online tile.



Select I-765

Select I-765, Application form
Employment Authorization from the
list of USCIS online forms.

Click on Start form.

Thoroughly read all provided
information before proceeding to
form questions.

File a Form
Select the form you want to file online, Once you start, we will automatically save your
information for 30 days, or from the last time you worked on the form.

% Concurrent filing available

Select the form you want to file online.

I-0, Application to Replace Permanent Resident Card
I-130, Petition for Alien Relative

I-539, Application To Extend/Change Nonimmigrant Status
I-765, Application for Employment Authorization

I-821, Application for Temporary Protected Status (TPS)

M-336, Request for a Hearing on a Decision in Naturalization
Proceedings

N-400, Application for Naturalization

N-565, Application for Replacement Naturalization/Citizenship
Document

N-600, Application for Certificate of Citizenship

N-600K, Application for Citizenship and Issuance of Certificate
Under Section 322

Cancel



Getting Started

Complete the form in order from the top
section, Getting Started, to the bottom
section, Review and Submit.

Basis of eligibility

Select ¢(3)(C) STEM Extension for your
eligibility category.

I-765, Application for
Employment Authorization

What is your eligibility category?

Getting Started ~

. o You can file your request online only for certain

Basis of eligibility - .
eligibility categories

Reason for applying If your eligibility category does not appear on the drop-

down list, you must file a paper Form |-765. If you submit

Preparer and interpreter
online and are not eligible for one of the listed categories,

infarmation
your application may be denied.
About You w
Evidence v
(c)(3)(C) STEM Extension
Additional Information v

Review and Submit W



Getting Started

Basis of eligibility

Degree What is your employer's name as listed in E-

Verify?
Enter the academic level (Bachelor’s,

Master’s, Doctorate, etc.) and CIP code for
the STEM degree that is the basis for your

STEM OPT.

) What is your employer's E-Verify company
The CIP code is located on page 1 of your identification number or a valid E-Verify client
1-20 company identification number?

Not required: If you wish, you may provide
the name of your STEM major as it is listed
on your transcript in the Additional

Information section of the online |-765.



Getting Started

Basis of eligibility

E-Verify

Enter your STEM OPT employer’s name
exactly as listed in E-Verify.

Enter the employer’s E-Verify number which
is a 4 to 7-digit number. This is not the same
number as the EIN.

What is your degree?

What is your employer's name as listed in E-
Verify?

What is your employer's E-Verify company
identification number or a valid E-Verify client
company identification number?



Getting Started

Reason for applying

Select the option that best applies to renew
your permission to accept employment.

Indicate YES you previously filed Form I-765.

Use the Additional Information section of
the online I-765 to provide details of your
post-completion OPT and any other previous
|-765 submissions if applicable.

I-765, Application for
Employment Authorization

Basis of eligibility
Reason for applying

Preparer and interpreter

information
About You v
Evidence v
Additional Information W
Review and Submit W

Getting Started A

What is your reason for applying?

Initial permission to accept employment

Replacement of lost, stolen, or damaged
employment authorization document or correction
of my employment authorization document NOT
DUE to US Citizenship and Immigration Services
error

@® Renewal of permission to accept employment

Have you previously filed Form I-765?

® vYes
No



Getting Started

Preparer and interpreter information

I-765, Application for
Employment Authorization

Select No unless someone is directly Is someone assisting you with completing this
application?

assisting you to complete the form. cecting storted X
Basis of eligibility Yes
If you select Yes, the form will prompt you to Reason for spplying No
provide information about the interpreter or Prpere ety
preparer who is assisting you.
About You ~
Evidence " Back “
Additional Information ~

Review and Submit ~



About You

Your name

Enter your name exactly as it appears in your
passport.

If applicable, report any additional names
you may currently use or have used in the
past. This may include alternate spellings,
nicknames, or alternate name order.

I-765, Application for
Employment Authorization

Getting Started ~
About You A
Your name

Your contact information
Describe yourself

When and wheare you were born
Your immigration information

Other infarmation

Evidence ~
Additional Information ~
Review and Submit ~

What is your current legal name?

Your current legal name is the name on your birth certificate, unless it
changed after birth by a legal action such as marriage or court order. Do
not provide any nicknames here.

Given name (first name) Middle name

Family name (last name)

Have you used any other names since birth?

Other names used may include nicknames, aliases and maiden names.

Yes

No



About You

Your contact information

Provide your US phone number and email
address.

I-765, Application for
Employment Authorization

Getting Started v

Yourname

Your contact information

Describe yourself

When and where you were born

Your immigration information

Other information

About You ~

How may we contact you?

Daytime telephone number

Mobile telephone number (if any)

This is the same as my daytime telephone number.

Email address



About You

What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the

Your contact information application process. We may not be able to contact you if you do not
provide a complete and valid address. Please provide a U.S. address
only.

US Mailing Address

In care of name (if any)

1-797 notices and your EAD card will be Emory 1555 MSC 1784 001 1AV

mailed to the address you provide as your Address line 1

current US mailing address. 1784 N DECATUR RD NE

Street number and name

Enter an address that will be valid and
secure to receive mail at least 5 months after
filing your 1-765.

Address line 2

STE 130

Apartment, suite, unit, or floor

Enter the name of the person who will City or town State ZIP code

accept your mail on your behalf if you will ATLANTA Georgia v | 30322-1048
use an address other than your US
residential address.



About You

What is your current U.S. mailing address?

We will use your current mailing address to contact you throughout the

Your contact information application process. We may not be able to contact you if you do not
provide a complete and valid address. Please provide a U.S. address
only.

US Mailing Address
In care of name (if any)

You may choose to enter the Emory ISSS Emory 1555 MSC 1784 001 1AV

Office address as your US mailing address: Address line 1

1784 N DECATUR RD NE
Emory ISSS MSC 1784 001 1AV

1784 N. Decatur Rd., Suite 130
Atlanta, GA 30322

Street number and name

Address line 2

STE 130

Do not list the ISSS address as the place Apartment, suite, unit, or floor

where you physically live in the US. City or town State ZIP code
ATLANTA Georgia - 30322-1048

Note: Emory ISSS is not responsible for
documents lost in the mail.



Abo l I t YO l I Is your current mailing address the same as
your physical address?
Yes

. . @ NoO
Your contact information

US Physical Address
Where in the United States do you live?
Provide the US address where you currently Address line 1
live if you listed a different address as your
US malllng addreSS. Street number and name

Address line 2

Your current physical address should match

the address listed in your SEVIS record. Login Apartment, suite, unit, or floor

to your SEVP portal to confirm your address cvertowr e pcose
is up to date or report your residential

address by completing the OPT Employer

Information e-form in ISSS Link Limited

Services.



https://sevp.ice.gov/opt/#/login
http://issslink.emory.edu/

About You

Describe yourself

Select the responses that apply to you.

|-765, Application for
Employment Authorization

Getting Started v
About You A
Your name

Your contact information

Describe yourself

When and where you were born

Your immigration information

Other information

Evidence v
Additional Information v
Review and Submit ~

What is your gender?

Male

Female

What is your marital status?

Single
Married

Divorced

Widowed

Back



About You

When and where you were born

Respond to each question.

I-765, Application for
Employment Authorization

Getting Started v
About You ~
Your name

Your contact information

Describe yourszelf

When and where you were

born

Your immigration information

Other information

Evidence v
Additional Information v
Review and Submit v

What is your city, town, or village of birth?

What is your state or province of birth?

What is your country of birth?

What is your date of birth?

MM/DD/YYYY

Ba Ck



I-765, Application for

Employment Authorization
Ou Ou What is your country of citizenship or

Your immigration information

List all countries where you have citizenship.

Refer to your current 1-94 to answer
guestions about last arrival in the US.

Access your current [-94 at
https://i94.cbp.dhs.gov/.

If your most recent entry to the US was
through a land port of entry, you may have a
paper I-94 instead of an electronic 1-94.

nationality?

Getting Started A
List all countries where you are currently a citizen or national
About You ~
-
Your name

‘Your contact information

. : + Add countr
Describe yourself ¥
When and where you were born

Your immigration information

Other information

What is your Form 1-94 Arrival-Departure Record

Evidence v i
Number (if any)?

Additional Information v

Review and Submit 4

When did you last arrive in the United States?

List your arrival date, place of arrival, and status at arrival.

Date of arrival
MM/DD/YYYY

Place of arrival

Status at last arrival


https://i94.cbp.dhs.gov/

About You

Your immigration information

Respond to each question.

If you do not have a travel document, do not
respond to that question.

What is the passport number of your most
recently issued passport?

What is your travel document number (if any)?

What is the expiration date of your passport or
travel document?

MM/DD/YYYY

What country issued your passport or travel
document?



About You

Your immigration information

Select your current immigration status from
the dropdown menu.

Your current immigration status must be F-1
to be eligible for STEM OPT.

Your SEVIS Number is located on top left
corner of your I-20.

If applicable, provide any previous SEVIS
numbers in the Additional Information
section of the online I-765.

What is your current immigration status or

category?

F1- Student, Academic Or Language Program. v

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

Use the "Additional Information” section to indude all previously used

SEVIS numbers.

N- 000000000000

Back



About You

Other information

Enter the 9-digit USCIS# from your current
post-completion OPT EAD as your A-Number.

Your Online Account Number (OAN) may
auto-populate in this field box.

Otherwise enter your OAN if you know it or
check the box to indicate you do not have or
know your USCIS Online Account Number.

I-765, Application for
Employment Authorization

What is your A-Number?

Getting Started

~
About You
A-
Your name

Your contact infarmation

I do not have or know my A-Number.

Describe yourself

When and where you were born What is your USCIS Online Account Number?
Providing your unique USCIS Online Account Number (OAN] helps us
manage your account. You may already have an OAN if you previously
Other information filed certain paper forms and received an Account Access Notice in the

Your immigration information

mail. You can find the OAN at the top of the notice; it is not the same as

o an A-Number.
Evidence v

Additienal InForm‘ I do not have or know my USCIS Online Account Number.

Review and Submit N



About You

Other information

If you have an SSN, answer Yes and enter
you number.

If you would like the SSA to mail you
duplicate SSN card, answer Yes. Otherwise
answer No.

Has the Social Security Administration (SSA)
ever officially issued a Social Security card to
you?

® Yes
No

What is your Social Security number (if known)?

Do you want the SSA to issue you a Social
Security card?

Yes

® No



Has the Social Security Administration (SSA)
A Out i Ou ever officially issued a Social Security card to
you?

Yes
® No
Other information
If you do not have an SSN. answer No Do you want the SSA to issue you a Social
—_— ’ ’ Security card?
You may choose to allow the SSA to issue © ‘:s
Q

you an SSN. Note, SSNs are required for

employment In the US If yOU Choose nOt tO You must agree to the Consent for Disclosure
allow the SSA to issue you an SSN now, you 1 you answier Va5, you mustalo answer es” o the
will need to apply for one later.

Indicating Yes requires agreement to

Consent for Disclosure and the birth names . o
Consent for Disclosure: | authorize disclosure of

of your father and mother. information from this application to the SSA as

required for the purpose of assigning me an
SSN and issuing me a Social Security card.

® VYes
No



Evidence

Scan and upload clear and legible copies of
required documents.

Refer to Format Requirements slides in this
deck for upload requirements including file
size and file naming.

List of required documents:

* Recent US passport-style photo

* Current|-94

* Current EAD card (front and back)

* New I-20 with STEM OPT
recommendation on page 2

» Official transcript for eligible STEM degree

* Institution accreditation, if applicable

|-765, Application for
Employment Authorization

Getting Started v
About You 4
Evidence ~

2 x2 photo of you
Farm |-84

Employment Authorization

Document
Farm 1-20
Caollege degree

Institution accraditation

Additional Information v

Review and Submit v

2 X 2 Photo Of You

Upload a recent color photograph of yourself that measures 2 inches by 2 inches, with
your face measuring 1inch to 1 3/8 inch from your chin to the top of your head. Your
eyes should be between 1 1/8 inch and 1 3/8 inch from the bottom of the photo.

Make sure your whole face is visible, you are facing the camera directly, and the
background is white or off-white. Your head must be bare, unless contrary to your
religious beliefs.

Ifyou need help understanding the photo requirements or want to resize, rotate, or

crop your photo, you can use the Department of State's photo compaosition tools.
Please note that we cannot approve your application without your photo.

File requirements

* Clearand readable

* Accepted file formats: JPG, JPEG, or PNG
* No encrypted or password-protected files

* |fyourdocuments are in a foreign language, upload a full English translation and
the translator's certification with each original document.

* Upload no more than one document at a time

Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
underscores, and parentheses

Maximum size: 6MB per file

Choose or drop files here to upload



Evidence

2 x 2 photo of you

Upload a recent color photograph that
measures 2 inches by 2 inches and meets the
US passport photo specifications.

Use either JPEG or PNG format.

Caution: Do not use the same photo used
with other applications or other documents
such as visa. Obtain a new photo for this
application.

I-765, Application for
Employment Authorization

Getting Started v
About You hd
Evidence ~

2x2 photo of you
Farm 1-94

Employment Authorization

Document
Form 1-20
Caollege degree

Institution accreditation

Additional Information w

Review and Submit v

2 X 2 Photo Of You

Upload a recent color photograph of yourself that measures 2 inches by 2 inches, with
your face measuring 1 inch to 1 3/8 inch from your chin to the top of your head. Your
eyes should be between 1 1/8 inch and 1 3/8 inch from the bottom of the photo.

Make sure your whole face is visible, you are facing the camera directly, and the
background is white or off-white. Your head must be bare, unless contrary to your
religious beliefs.

Ifyou need help understanding the photo requirements or want to resize, rotate, or

crop your photo, you can use the Department of State's photo composition tools.

Please note that we cannot approve your application without your photo.

File requirements

® Clearand readable

* Accepted file formats: JPG, JPEG, or PNG
* Noencrypted or password-protectad files

* |fyourdocuments are in a foreign language, upload a full English translation and
the translator's certification with each original document.

* Upload no more than one document at a time

* Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
underscores, and parentheses

® Maximum size: 6MB per file

Choose ordrop files here to upload


https://travel.state.gov/content/travel/en/us-visas/visa-information-resources/photos.html

I-765, Application for

EViden Ce Employment Authorization

Getting Started v

About You w

Form |'94 Evidence ~

2x2 photo of you

Upload electronic 1-94, 1-94 card, or travel Form!-04
d O C u m e nt . Employment Authorization

Document

Form |-20

Obtain your electronic 1-94 at
https://i94.cbp.dhs.gov/.

College degree

Institution accreditation

If your most recent entry to the US was
through a land port of entry, you may have a
paper I-94 instead of an electronic 1-94.

Review and Submit W

Additional Information W

1-94, Arrival And Departure Record

Upload a copy of one of the following:

* ‘Your Form 1-94, Arrival-Departure Record (front and back);
* A printout of your electronic Form 1-94 ; or
= Your passport or other travel document.

If you were admitted to the United States by CBP at an airport or seaport after April 30,
2013, CBP may have issued you an electronic Form [-24 instead of a paper Form |-94.
You may visit the CBP website to obtain a paper version of an electronic Form 1-94.
CBP does not charge a fee for this service. Some travelers admitted to the United
States at a land border, airport, or seaport, after April 30, 2013, with a passport or
travel document, who were issued a paper Form |-94 by CBF, may also be able to
obtain a replacement Form 1-94 from the CEP website without charge.

If your Form 1-84 cannot be obtained from the CBP website, it may be obtained by

filing Form |-102, Application for Replacement/Initial Nonimmigrant Arrival-Departure

Record, with USCIS. USCIS does charge a fee for this service.

File requirements

* Clear and readable

» Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
* Mo encrypted or password-protected files

* Ifyour documents are in a foreign language, upload a full English translation and
the translator's certification with each criginal document.

* Upload no more than five documents at a time

* Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
underscores, and parentheses

*  Maximum size: 6MB per file

Choose or drop files here to upload


https://i94.cbp.dhs.gov/

Evidence

Employment Authorization

Getting Started v

Employment Authorization Document

Upload your last EAD card (front and back). Evidence

2 %2 photo of you
Recommended but not required: Upload a Form .04

copy of your current passport here in this Employment Authorization
section or as Unsolicited Evidence in your I- eemen

765 case in your myUSCIS account after you
submit your online |-765.

Form I-20

College degree

Institution accreditation

Not required: If you wish to also upload your Additional Information
visa, you may do so here or as Unsolicited Review and Submit
Evidence in your |-765 case in your myUSCIS

account after you submit your online 1-765.

About You W

Employment Authorization Document Or
Government ID

Upload a copy of your last Employment Authorization document (EAD) (front and
back). If you were not previously issued an EAD, you must upload a copy of a
government-issued identity document (such as a passport) showing your picture,
name, and date of birth; a birth certificate with photo 1D; a visa issued by a foreign
consulate; or a national ID document with photo and/or fingerprint. The identity
document photocopy must clearly show your facial features and contain your

biographical information.

File requirements

Clear and readable
Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
No encrypted or password-protected files

If your documents are in a foreign language, upload a full English translation and
the translator's certification with each original document.

Upload no more than five documents at a time

Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
underscores, and parentheses

Maximum size: 6MB per file

Choose or drop files here to upload



Evidence

Employment Authorization

I-20, Certificate Of Eligibility For Nonimmigrant

: Student Status
Getting Started v
Form I-20 & o ) -
_— Upload a copy of the Form 1-20, Certificate of Eligibility for Monimmigrant Student
About You v Status endorsed by the Designated School Official (DSO). For the (c)(3)(B) eligibility

category, your DSO must have entered the recommendation for OPT into your SEVIS

Upload your new STEM OPT I_ZO W|th the Evidence A record within 30 days of you submitting Form I-765. If you fail to do so, we will deny

your OPT request. For the (c}(3)(C) eligibility category, the Form 1-20 must have been

STEM OPT recommendatlon on page 2. 22 photo of you endorsed by the DSO within 80 days of submitting Form I-765.
Form 1-94 File requirements

Do NOT upload any other I-20 here — only * Clear and readable

Employment Authorization
¢ Accepted file formats: JPG, JPEG, PDF, TIF or TIFF

the new STEM OPT 1-20. Document

¢ Noencrypted or password-protected files

Form |-20 . . . . L
s [fyour documents are in a foreign language, uplead a full English translation and
. . the translator's certification with each original document.
- College degree
Ensure your STEM OPT | 20 IS hand SIgnEd ¢ Upload no more than five documents at a time
and datEd by you. Dlgltal or e|eCtr0nIC Institution accreditation & Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
. underscores, and parentheses
student signatures are not accepted. -~ | B
Additional Information v * Maximum size: GMB per file
. . Review and Submit v
DO NOT Smelt the |'765 Wlthout your new Choose or drop files here to upload

STEM OPT I-20!

Submit the I-765 within 60 days of ISSS
recommending STEM OPT in your SEVIS
record.




Evidence

I-765, Application for
Employment Authorization

College Degree

Upload evidence the degree that is the basis for the STEM OPT extension is in one of

College Degree Getting Started v
the degree programs currently listed on the STEM Designated Degree Program List or a

About You v copy of your prior STEM degree.

Upload the official transcript for your eligible
Evidence ~
STEM degree. ® Clearand readable

2x2 photo of y
<X < photootyou o Accepted file formats: JPG, JPEG, PDF, TIF or TIFF

File requirements

Form 1-04 ¢ Noencrypted or password-protected files

s [fyourdocuments are in a foreign languags, upload a full English translation and
sloyment A izati P . .
Employment Authorization the translator's certification with each original document.

An e-script is an official transcript, and an bocument e :

. pload no more than rive documents at a time
Emory e'Scrlpt can be Ordered Onllne Farm I-20 ® Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
through the University Registrar. college degree nesrscores and pRrentese

® Maximum size: 6MEB per file

Institution accreditation

Choose ordrop files here to upload
Additional Information v

Review and Submit v


https://registrar.emory.edu/records-transcripts/transcripts.html

Evidence

|-765, Application for
Employment Authorization

Institution Accreditation

Upload evidence that the institution that granted your STEM degree is currently

Institution Accreditation Getting Started v _ e - :

accredited by the U.S. Department of Education and certified by the Student Exchange
and Visitor Program (SEVP), if this STEM OPT extension is based on a previously earned
STEM degree.

About You v

No document is required here UNLESS your
eligible STEM degree was one that you

Evidence ~ File requirements

2 x 2 photo of you ¢ Clear and readable

earned prior to your most recent Emory « Accepted file formats: JPG, JPEG, PDF, TIF or TIFF
Farm |-84
* No encrypted or password-protected files
degree. ypiadorpasord protects
Employment Authorization o |fyour documents are in a foreign language, uplead a full English translation and
Document the translator's certification with each original document.
. . s Uplead na more than five documents at a time
If your STEM OPT extension is based on a Form 1-20
s Accepted file name characters: English letters, numbers, spaces, periods, hyphens,
previously earned eligible STEM degree, then College degree underscores, and parentheses
. * Maximum size: 6ME per file
upload the requested EVIdenCE. Institution accreditation
Additional Information £ Choose or drop files here to upload
If the previously earned degree is from ‘ _
Review and Submit v

Emory University, you can find the statement
of accreditation status on University
Accreditation web page. Otherwise, contact
your previous university directly for this
information.



https://provost.emory.edu/planning-administration/accreditation/index.html?msclkid=703fc812aac511ec964679cc72ff962a

Additional Information

Additional information

Use this section to provide additional
information about any responses to
guestions in previous sections.

Examples of additional information:

* Previous OPT authorization details

* Details of eligible STEM degree

* Previous SEVIS ID number(s) different
from your current SEVIS ID number

|-765, Application for
Employment Authorization

Getting Started v
AboutYou v
Evidence v

Additional Information

Additional information

Review and Submit

Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section

Getting Started v
Page

Reason for applying v
Question

Have you previously filed Form I-7657 v

Additional information

Post-completion OPT, [Degree level: Bachelor's,
Master's, PhD, etc.], [Enter approved OPT start and end
date], SEVIS ID|

120/500



Additional Information

Additional information

Example 1: Previous OPT authorization

e Section: Select Getting Started

e Page: Select Reason for applying

* Question: Select Have you previously filed
Form I-765?

* Additional information: Enter OPT
authorization, degree level, dates of
authorization, and SEVIS ID.

* Add additional information for any additional
submissions of the I-765 application.

|-765, Application for
Employment Authorization

Getting Started v
AboutYou v
Evidence v

Additional Information

Additional information

Review and Submit v

Additional Information

If you need to provide any additional information for any of your answers to
the questions in this form, enter it into the space below. You should include
the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section

Getting Started v
Page

Reason for applying v
Question

Have you previously filed Form I-7657 v

Additional information

Post-completion OPT, [Degree level: Bachelor's,
Master's, PhD, etc.], [Enter approved OPT start and end
date], SEVIS ID|



Additional Information

Additional information

Example 2: Details of eligible STEM degree

Section: Select Getting Started

Page: Select Basis of Eligibility

Question: Select Degree

Additional information: You may wish to
provide the name of your major or degree as it
is listed on your official transcript if you feel it
is helpful.

I-765, Application for
Employment Authorization

Getting Started b4
About You hd
Evidence v
Additional Information ~

Additional information

Review and Submit W

Additional Information

If you need to provide any additional information for any of your
answers to the questions in this form, enter itinto the space below. You
should include the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section

Evidence -
Page

Previously authorized CPT or OPT -
Question

Previously authorized CPT or OPT -

Additional information

Previous CPT or OPT authorization, include:

- Start and End dates ofauth0|'izat'|0n|

- Degree level during CPT or OPT authorization

- Indicate if CPT or OPT was full-time or part-time

181/500

Sawe response Cancel



Additional Information

Additional information

Example 3: Previous SEVIS ID number(s)

e Section: Select About You

* Page: Select Your immigration information

* Question: Select What is your Student and
Exchange Visitor Information (SEVIS) Number
(if any)?

e Additional information: Enter previous SEVIS
ID number, name of associated institution,
degree level, and program dates.

I-765, Application for
Employment Authorization

Getting Started b4
About You W
Evidence v
Additional Information ~

Additional information

Review and Submit W

Additional Information

If you need to provide any additional information for any of your
answers to the questions in this form, enter it into the space below. You
should include the questions that you are referencing.

If you do not need to provide any additional information, you may leave
this section blank.

Section

About You -
Page

Your immigration information v
Question

What is your Student and Exchange Visitor Inform... -

Additional information

Previous SEVIS ID Number

Save response Cancel



Review and Submit

Review your application

Review any system alerts or warnings and make
any needed corrections.

Changes cannot be made after the form is
submitted.

I-765, Application for
Employment Authorization

Getting Started v
About You hd
Evidence hd
Additicnal Informaticn hd
Review and Submit ~

Review your application

Your application summary

Your statement

Check your application before you submit

We will review your application to check for accuracy and completeness
before you submit it.

We encourage you to provide as many responses as you can throughout
the application, to the best of your knowledge. Missing information can
slow down the review process after you submit your application.

You can return to this page to review your application as many times as
you want before you submit it.

Your fee

I © Your form filing fee is: $410

Refund Policy: USCIS does not refund fees, regardless of any action we
take on your application, petition or request, or how long USCIS takes to
reach a decision. By continuing this transaction, you acknowledge that
you must submit fees in the exact amount and that you are paying the

feesfora government service.

Alerts and warnings

@ We found no alerts or warnings in your
application

BaCk “



Review and Submit

Your application summary

I-765, Application for

Employment Authorization
Review responses and ensure all required fields ‘ Chie

Getting Started = Here is a summary of all the information you provided in your application.

are completed. AboutYou v

Evidence v

Make sure you have provided responses for everything that applies to you before you submit your
application. You can edit your responses by going to each application section using the site
navigation.

Additional Information v

A fo rm S u m m a ry Ca n be p ri nted ° We also prepared a draft case spapshot with your responses, which you can download below.
Review and Submit ~ View draft snapsht _
A PDF of the I-765 form completed with your

Your application summary Getting Started

responses and a summary of uploaded
evidence can be generated by clicking View N _

Whatis your eligibility category? (c)(2)(B) Student Post-Completion
draft snapshot. opT

Basis of eligibility

It is strongly recommended that you save a copy
of your completed form.



Review and Submit

Your statement

1-765, Application for
Employment Authorization

Confirm you understand English and all Applicant's statement
questions on the form. Getting Started v You must read and agree to the statement below.

About .
outrou | can read and understand English, and have read and

understand every question and instruction on this application,

Evidence v .

as well as my answer to every question.
Additional Information v
Review and Submit ~

Review your application

Your application summary Back “

Your statement

Your signature




Review and Submit

Your signature

Read and confirm you have read and agree to
the applicant’s statement.

Provide your digital signature by typing your full
legal name.

understand that USCIS may require me to appear for an
appointment to take my biometrics (fingerprints, photograph,
and/or signature) and, at that time, if | am required to provide

biometrics, | will be required to sign an cath reaffirming that:

1) I reviewed and understood all of the information contsined

in, and submitted with, my application; and

2} All of this infermation was complets, true, and correct at
the time of filing.

certify, under penalty of perjury, that all of the information in
my application and any document submitted with it were
provided or suthorized by me, that | reviewed and
understand all of the information centsined in, and submitted
with, my application and that all of this information is
complete, true, and correct.

I have read and agree to the applicant's
statement

You must provide your digital signature below by
typing your full legal name. We may deny your
application if you do not completely fill out this
application or fail to submit required documents. We
will record the date of your signature with your
application.

GD)



Pay for and submit your application

(] (]
The final step to submit your Form I-765, Application for Employment
e s ; 1 eW a I l l I I I I 1 Getting Started N Authorization, is to pay the required fee.

About You v Your application fee is: $410.

Evidence v Refund Policy: By continuing this transaction, you agree that you are
P d S b 't paying for 2 government service and that the filing fee, biometric
av an uomi Additional Information A services fee and all related financial transactions are final and not
refundable, regardless of any action USCIS takes on an application,
petition or request, or how long USCIS takes to reach 2 decision. You
must submit all fees in the exact amounts.

Review and Submit ~
Enter the secure government portal, Pay.gov.

Review your application

Your application summary

Pay the application fee by ACH withdrawal Jourststement
from a bank account or with a credit or debit Vour signature
Ca rd R Pay and submit

We will send you to Pay.gov — our safe and secure payment
website — to pay your fees and submit your form online,

Your form is submitted after completing your
Here are the steps in the payment and submission
payment. process: i o

1. Provide your billing information on Pay.gov
2. Provide your credit card of UL5. bank account information

Do NOT pay and submit the 1-765 without Fopmbyerpamet
your new STEM OPT I-20 from ISSS or any
other required evidence or information.

When you have paid your fee, your form will be submitted.

Pay.gov will redirect you to a uscis.gov confirmation screen,
which will include your receipt number. Please keep a copy of
your receipt number for your records. You can track the status

Do NOT pay and submit the I1-765 more than of your application hrough your USCIS online account,
60 days after ISSS recommended STEM OPT

in your SEVIS record. ‘



After Submission

Form submission is confirmed immediately
upon payment of fee.

Your receipt number is immediately
generated in your myUSCIS account.

Click Go to my cases to see case information T T T m——
inC|Uding StatUS, history’ and documents. We will contact you if we have any questions or need additional information. You can

track the status of your application through your USCIS online account.

USCIS processing times vary but expect -

about 90-100 days.

You may continue working in the US for up
to 180 days while your I-765 is pending with
USCIS as long as you submitted your
application no later than your post-
completion OPT end date.



After Submission

Helpful features of USCIS online account Your Cases

. . ] . . I-765 Application for Employment Authorization

Your receipt notice is available to print. A hardcopy Submitied oa Apri 13,2021 | Mecelpt# 10E9800680831 _
o o ope . View POF +

will be mailed to the mailing address entered in

the |'765- Case status Case history Documents

Additional notices available through account: VOIS IOt

* Biometrics notice if applicable File Date Sent Action
* Request for Evidence (RFE) Receiot Notice odf
* PDF of submitted I-765 form
* Decision notice

Apeil 13,2021 N/A

Your uploads

You may upload additional evidence that you B may assist USCIS in adjudicating your application, even if the evidence was not specifically

requested, USCIS will consader the timeliness and relevance of unrequested evidence when making a decision about your case

Track the status and history of your application.

File Document Date added

Upload additional evidence not requested by Unsolicited evidence

Unsolicited evidence is any additional information or evidence that we did not request from you. If you upload evidence that we did not request

USCIS such as copies of all previously issued I-20s. i e e e e

Sign up through account profile to receive case _

updates via email or text.



Additional Resources

USCIS

Benefits of a USCIS Online Account

How to Create a USCIS Online Account

Sign Up for USCIS account

Tips for Filing Forms Online

Technical support with online account

Checklist of Required Initial Evidence for Form I-765
USCIS Case Processing Times

ISSS

STEM OPT Extensions for F-1 students
STEM OPT Frequently Asked Questions
STEM OPT Extension Reguest E-form
How to Access ISSS Link Limited Services
Find your student advisor



https://www.uscis.gov/file-online/benefits-of-a-uscis-online-account
https://www.uscis.gov/file-online/benefits-of-a-uscis-online-account
https://myaccount.uscis.gov/users/sign_up
https://www.uscis.gov/file-online/tips-for-filing-forms-online
https://my.uscis.gov/account/v1/needhelp
https://www.uscis.gov/forms/filing-guidance/checklist-of-required-initial-evidence-for-form-i-765-for-informational-purposes-only
https://egov.uscis.gov/processing-times/
https://isss.emory.edu/students/employment_and_training/stem-opt-extension.html
https://isss.emory.edu/students/employment_and_training/stem-opt-frequently-asked-questions.html
http://issslink.emory.edu/
https://isss.emory.edu/documents/Accessing%20ISSS%20Link%20for%20Students%20using%20limited%20services.pdf
https://isss.emory.edu/students/find_your_advisor/index.html

Thank you for using this guide to filing the online 1-765.

Please contact yvour Emory ISSS advisor for additional assistance.

WWW.isss.emory.edu

Main office: 404.727.3300

isss@emory.edu

% EMOQORY | International Student

UNIVERSITY and Scholar Services


https://isss.emory.edu/students/find_your_advisor/index.html
http://www.isss.emory.edu/
mailto:isss@emory.edu

